ExcelSender Help
By yezhaohui@tsinghua.edu.cn
ExcelSender is mainly used for group email sending, it is different from the usual group email sending because it sends emails to a group of people but everybody of the group will receive different email with different content. ExcelSender is based on Microsoft Excel format and sends different emails with different contents to different people at one time. For example, when a boss of a company wants to send the salaries or the check on work attendances to his employers, he has to send hundreds or thousands of different emails with different contents to different employers for hundreds or thousands of times by usual email sending function. This method is not only confused but also apt to make errors. If the boss uses ExcelSender, he can do so at one time to save time and to avoid errors. Therefore, ExcelSender is useful for company, industry, office worker, or anyone who needs to send different emails with different contents to different people at one time. 
1 Installation
Please install Microsoft Excel 2000 or above first if you have not installed it yet.
Unwrap ExcelSender.zip, and then run ExcelSender.exe. 
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2 Excel document format
Simple or complex Excel format can be used for ExcelSender.
Set the Excel document being sent as the first document.
The first row of the document is the title; other rows are contents which should include an email address.
ExcelSender will stop running while it encounters an empty row.
Example:
	No.
	Name
	Mail address
	Over Time(Hours)
	Leave(Hours)
	Comment

	1
	Bill
	bill@company.com
	10
	0
	reflect in 2006/3  salary 

	2
	Smith
	smith@company.com
	0
	3
	reflect in 2006/3  salary 

	3
	Bush
	bush@company.com
	14.5
	0
	reflect in 2006/3  salary 


3 Setting
Please set settings before sending emails.
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4 Sending
  Select Excel document, then send emails.
  According to the case and the settings above, sending results as follows:
Bill and boss@company.com,manager@company.com will receive the following email:
Smith and boss@company.com,manager@company.com will receive the following email:

Bush and boss@company.com,manager@company.com will receive the following email:

Notice: 
   The unregistered version will only send the top five rows of the Excel document at one time.
Hi：


No.：1


Name：Bill


Mail address：bill@company.com


Over Time(Hours)：10


Leave(Hours)：0


Comment：reflect in 2006/3  salary


  Good luck


               HR








Hi：


No.：3


Name：Bush


Mail address：bush@company.com


Over Time(Hours)：14.5


Leave(Hours)：0


Comment：reflect in 2006/3  salary


  Good luck


               HR








Hi：


No.：2


Name：Smith


Mail address：smith@company.com


Over Time(Hours)：0


Leave(Hours)：3


Comment：reflect in 2006/3  salary


  Good luck


               HR











